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HOTOXKEHUWE
0 3aU1MTe, XpaHeHHH, 00paloTKe U nepe/iavye NePCOHAIBHbIX IAHHbIX PA0OTHUKOB
My HHIHITAJIBHOTO 010/IKETHOT0 10IIKO0JILHOI'0 00pa30BaTE/IbHOI0 Y4YpEeKICHHS
aerckni caa Buaa Ne 12 «OTsadpeHok»

Hactosimee llonmoxenue  paszpadorano  Ha ocHoBaHuM  KoHcTuTyuuu
Poccuiickoii denepanuu, dejepanbioro 3akona ot 19 nexadps 2005 Nel60-D3
«O parudpuxannu Konsermu Cosera EBporibl 0 3aumTe GU3HUECKUX JHULL NIPU
ABTOMATH3ZMPOBAHHON 00padoTKe 1epcoHalbHLIX AaHHbIX», Pe/lepalbHOro 3aKOHa
o1 27 woasa 2006 Nel52-M3 «O nepcoHalbhbiX JaHHBIX», TpynoBoro koaekca
Poccuiickoit dejepannu, deepaibioro 3akona ot 27 utosst 2006 Ne 149-D3
«O0 undopmaliii, HHGOPMaAIMOHHBIX TEXHOJIOIMMAX U O 3alluTe WHbOpMaLn»,
[Tocranoraenus Ilpasureincra Poccuiickoit deepauun ot 17 nostdbps 2007 r.
Noe 781 «O06  yreepxactun  [lonoxenuss 006 obOecrieueHun 0€30MaCHOCTH
MePCOHAILHBIX  JIAHHBIX  1IpU UX  00paboTke B HMHPOPMAIIMOHHLIX CHCTEMax
epeoHAIBHBIX JIAaHHBLIX» 1 1IPU3BAHO 00ecHe i Th [paBa U CBOOO/ly YyUaCTHUKOB

00pazoBaTe/LHOro 1pollecca npu 00padoTKe HX MepCOHATbHBIX JIAHHBIX.
I. O0mue noJioskeHud

I.1. llepconanbubic nanHbie PaboTHuKa - cBeJleHHs O (axkrax, COOBITUSIX U
00CTOITCbCTRBAX JKH3HKW  PaboTHUKa, 103BOJISIIONIME  HICHTUGUIIMPOBATE €ro
TUUHOCTh, HCOOXOJMMbIC &/ IMUHUCTPAIIUY B CBA3M C TPY/IOBLIMH OTHOIIEHHUSIMU C
Padornukom m kacatommecs Padoruuka.

I.2. K nepconaibibim gadibiM PaboTHHKA OTHOCSTCS:

- CBeJIEHHs, cojiepikalMecs B HaclliopTe  WJIM  HHOM  JOKYMEHTe,
Y/ 1I0CTOBEPSIIOLIEM JIMHHOCTh;

- nHdopmalms, co/icpKalascs B Tpy/10B0HM kHUxKe PaboTHuUKa;

- uHdopmanus,  cojcpiKalascs B CTPaxOBOM  CBUAETENIBCTBE
FOCY, IAPCTBEHHOIO [IECHCMOHHOI'O CTPAXOBAHMUS;

- CRBEJICHMSI, CcoOJleprKalldecsi B JIOKYMEHTax BOMHCKOro ydera (Mpu HX
HAJIMYUH ),

- undopmais 00 o0pazoBaHMM,  KBaJIMPUKALUMM WM HaJW4vuu
CHeIHaILHBLIX 3HAHUH WJTH 110/UNOTOBKH; ,

- uHpOpMalUs O COCTOSIHMM  3j10poBbsi  Pabornmka (csenenus 00
HHBATUIHOCTH W T.IL.);



KOMIICHCAIlUU 1o Olpe/Ie/IEHHBIM OCHOBAHHUSM, [1pe/1ly CMOTPEHHBIM
3aK0H0J1aTEIILCTBOM (JIOHOPCTBE, HAXOXK/ICHHUS B 30HE BO3JIEMCTBUS paaydallvuu B
cBs3n ¢ asapueit na YepnoObuibekoit ADC 1 T.1.); JIOKYMEHThl 0 OepeMeHHOCTH
PaboTHHMILI, IOKYMCHTBI O BO3pacTe MaJOJETHUX AETEH).

1.3. Bce nepconalibible JlaHHble 0 PabOTHHKE aJMWHHUCTpalks MOXET
MOJIYYUThL TOJBKO OT Hero camoro. PaloTHMK NpUHWUMAET pelIeHUEe O
[PE/IOCTABICHUH CBOMX [IEPCOHATBHBIX JIAHHBIX M JIaeT corjlacke Ha UX 00paboTKy
cBocit BoJeit u B ceoem uitepece. Cornacue odopmiiseTcss B TUCbMEHHOR (opme
B JIBYX  OK3EMIUIpax: OJIMH M3 KOTOPBIX — [IPEJOCTaBIACTCA  CYOBEKTY
[ICpCOHAIBHBIX JaHHBIX, BTOPOH XPaHUTLCA Y OllepaTopa NepcoHaIbHBIX TaHHbIX B
Teuciue cpoka, ykazannoro B Corsacuu. B cayuasx, Korjia aJAMHHHCTpalys
MOZKCT I10JIYHHTh HEOOXO/IMMbIC TepcoHalblible AaHHble PaboTHMKA TONLKO Y
[PETHLEIO JIMIA, aJIMHHUCTpAIUs JI0JUKHA YBE/IOMUTh 00 3ToM PaboTHHKa 3apaHee
M 10JYUYHTB OT HEI'O IIMChMCHHOE COolJlacHe.

I.4. Aamunuctpaiins odsizaHa cooOumTh PaboTHHKY 0 LelisX, crocodax u
MCTOUHMKAX —TIOJIYYEHHMs [ICPCOHAJNBHBIX JIAHHBIX, a TakKXke O Xapakrepe
MOJUICKALIIUX TOJIYYCHHUIO [1€PCOHAIBHBIX JaHHBIX M BO3MOKHBIX [MOCJIEACTBUIX
oTkasza PaboTHMKA J1aTh MMChMEHHOE COIJIacue Ha KX IoJly4eHHe.

I.5. Tlepconasnbhpie jpannbie PadoTHuKa sABIASIOTCS KOH(OHUICHUHAILHOH
nHpopMalMed U He MOTYT ObITh MCIIOJIB30Balbl @JIMHHUCTPALIUEH WA JIHOOBIM
MHBIM JIMIIOM B JIMUHBIX LICJISIX.

1.6. Ilpu onpenenciun odbema W COJCPIKAHUS MEPCOHANIbHBIX JAHHbIX
PaGornuka aavunuctpaiims  pykosojactyercsi  Koncruryuuein  Poccuiickoi
Gejicpanmn,  Tpynoeim  kojiekcom  Poccuiickoit  Denepany,  UHBIMH
de/icpaibibIMiU 3aK0OHAMK 1 HacTostLLUM [losokeHueM.

2. Xpancuue, 00padoTka 1 nepeiaya nepcoHalibHbIX JanHubIX PaboTnuka

2.1. OOpaborka nepcosaibibiX JaHHblx PaboTHUKA oCyLUeCTBIsSeTCs s
o0ccreHeHUsT COOJIIO/ICHHS 3aKOHOB M HMHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB B
[essix cojiecTBrs PaboTHHKy B TPY0yCTpOicTBE, 00YHEHUHU W NPO/IBUIKEHUH T10,
ciysrbe, obecniedenust JMuHoNM Oc3oracHoCTH PaboOTHMKA, KOHTPOJIsS KadecTBa U
KOJMYCCTBA BBINTOJHAEMON paboThl, omjarhl Tpy,1a, obecreHeHus COXPaHHOCTH
MUMYIICCTBA, [0JIb30BaHHUS JILIOTAMU, 11PEYCMOTPECHHLIMM 3aKOHO/ATECIbCTBOM
Poccuitickol Deaepanun 1 akramu aIMHHUCTPAIUH,

2.2. llpaBo soctyiia K nepcoHalibHbIM JlaHHbIM PaboTHHKA MMEIOT:

- paboruuky Jenapramenta (ynpapienns) oOpa3oBaHHUs (IIpU HaIUYKMU
COOTBCTCTBYIOHIMX  1OJHOMOYKN, YCTAaHOB/ICHHBIX IIPUKa30M jienapTaMeHTa
(VripasiicHust) 0Opa3oBaHHsi

- 3aBe/1ytolasi 00pa3oBaTE/IbHOIO YUPEK/ICHUS;

- JICIOIPOU3BO/IMTC/ L 00PA30BATELHOIO YYPEKACHHS,

- MeJ1IpadOTHHK;

- [1e1aror-1cuxoJ1or,;

- 3am o AXY

2.3. 3aseaytoliias 00pa3zoBaTeJALHOIO YUPEKIACHUS MOXKCT — I[epeaaBath
[lepcoHabible Aantble PabOTHUKA TPETHUM JIMI1aM, TOJIKO €CJIM 9TO HEOOXO0AUMO
B ICIIAX HPEJYNIPEKIACHHs YIPO3bl KH3HU M 3/10poBbsi PaboTHKKa, a TaKxke B
Cllyuasx, YCTaHOBICHHBIX (hejilepalbHbIMU 3aKOHAMH.

2.4. Jlenonpou3BoIMTEIIb:

~o(hopmIisieT 1pueM Ha padoty padoTHHUKOB,



-3aI10JIHSIET TPYA0BbIC JIONOBOPbI;

-BHOCHT 3aIlIUCH B TPYJ/IOBbIC KHUKKH;

-BbIIaCT HHPOPMAIINIO O TIEPCOHAILHBIX JlaHHbIX PaboTHHKa 110
[MMUCHLMEHHOMY 3alpocy pabdoTHUKA WM €10 [IpeJACTaBUTENsl Ha OCHOBAaHWH
HOTAPHUAILHO-3aBEPEHHON  JIOBEPEHHOCTH Ha  T10JIy4CHHE TaKHUX CBEJIEHUH O
MPOQCCCUOHANIBHON J1ETC/ILHOCTH padOTHMKA (CNIPABKH, BbIMUCKU U3 [PUKA30B,
KOIHH TPYJIOBBIX KHUKEK W T.J1.). 3alpoc J01KEH COJAEpKATh HOMEP OCHOBHOI'O
JAOKYMEHTa,  YJ/IOCTOBEPSIONICIO  JMYHOCTh PadoTHHKAa MM ero 3aKOHHOIO
[PEeJICTABUTEISL, CBEJACHUSI O JIaT€ BbIJIAYM YKA3aHHOIO JOKYMEHTa W BbIJABILEM
Cro opraic M CcOOCTBEHHOPYYHYIO [0JUIMUChL PaboTHUKAa WM €ro 3aKOHHOIO
[IPC/ICTABUTEITA.

2.5. llpu nepenavc 1repcoHalbHbIX JlaHHbIX PaboTHuka 3aBenyrolnas,
JCJIONPOU3BOMTEIb, 00PA30BATEABLHOI0 YUPEIK/IEHUsI 00s3aHbI:

MPE/LYIPE/IMTh JIMIL, TTOJIYHAIOMX JIaHHYI0 WH(OpMaIHIO, 0 TOM, YTO 3TH JAaHHBIE
MOTYT ObITh UCIIOJIB30BAHbI JIMIIL B LCJISIX, /U1t KOTOPbIX OHHU COOOUIEHBI,
norpedoBaTh OT ITUX JIHIL NMHChMCHHOE I[10/ITBEPXKJACHHE COOJIOICHUSI 3TOTO
YCJIOBUA.

2.6. HMuble npasa, 00a3aHHOCTH, JelicTBUS pabOTHUKOB, B TPYJIOBbIC
00S13aHHOCTH KOTOPBIX BXOJMT 00paldoTka liepcoHalbHbIX AaHHbiX PaboTHuka,
OPE/ICIIOTCS TPYLOBBIMU JIOFOBOPAMHK U JIOJIKHOCTHBIMU UHCTPYKIIUSIMHU.

2.7. Bce cBeaeHus 0 nepejlade  IICPCOHANBHBIX  JaHHbIX PaborHuka
pervcrpupylores B XKyphasie yuera riepejiaud 1epcoHagbHbIX JaHHBIX paOOTHUKOB
00pa3oBaTe/bHOIO  YUPC/KJIGHUs B LelsX  KOHTPOJIsL  [PABOMEPHOCTH
MCIIOJIL30BAHUS JJAHHOW MH(OPMAIIUK JIMIIAMH, €€ 110JTYYUBIIUMH,

2.8. Bapeaytoulast o0pa3oBaTeIbHOIO YUpeK/AeHUs 00si3aH I11PeI0CTaBIISITh
epecoHalibHy0 HHPOPMAILHIO B COOTBETCTBYIOIIECE TEPPUTOPHATIBHOE YIIpaBJIeHHE
[lenicnontoro Qonjia Poccuiickon Mejiepannu 110 Gopme, B nopsiike U odObeme,
YCTaHOBJIEHHOM 3aKOHO1aTe/IbheTBOM Poccuiickoi (Dejepanuu.

2.9. PojicrBeHHUKH 1 4ieHbl ceMby PaloTHHKA HE MMEIOT IpaBa JIoCTyma K
CIrO LICPCOHAIBHBLIM JIAHHbIM.

3. O0s3anHocTH padoOTHHKOB, HMCIOIINX JIOCTYN K MEPCOHATbHBIM JIAHHBIM
PaGornuika, no ux XxpaHeHuio v 3aluTe.

3.1. PaboTHUKH, UMCIOIIMC JOCTYIL K [ICPCOHAJILHBIM JlaHHbIM PaboTHuKa,
00s13aHbl:

3.1.1. e coobuiarte rnepcoHalibibie AaHtbie PaboTHuka TpeTheii cTopoHe 6e3
Cro  IIUCHLMEHHOI0  COIvlacHus, Kpome CllydyaeB, KOrja B COOTBETCTBUHM C
bencpanbHbIMKA 3aKOHAMM TaKOI'o COTNlacHs He Tpedyercs;

3.1.2. ucnodib3oBath ICPCOHAIbHbIC JlaHHble PaboTHMKa, 110JIy4eHHbIC
FOJABLKO OT HETO JTUHHO MIIH ¢ €0 TMCBLMEHHOLI'O corlacus;

3.1.3. oOecuieudTh 3alIMTY [IE€PCOHAJIBHBIX JaHHbBIX PaboTHMKa OT
HENPABOMEPHOIO MX MCIOJIb30BAHUS WM YTpaThbl, B IOpPsiJIKE, YCTAHOBJIEHHOM
3aK0H0/1aTesbeTBOM Poccuiickoi dDejiepannu;

3.1.4. o3nakomuth PaborHuka M €ro MOpeacTaBuUTENIed ¢ HacTOSLIUM
[TonozxeHeM M UX npaBaMu U 00A3aHHOCTSMK B 'O0JIACTH 3aLLMThI [IEPCOHANIBHBIX
JAAHHbIX, TTO/1 POCIIHUCH]

3.1.5. cobmonare  TpeboBaHue  KOH(MDUJACHUMAILHOCTU [EPCOHAIBHBIX
nannbix Padornuka:




3.1.6. wuckioyaTh WKW UCHPABIATHL 110 [IMCbMEHHOMY TpeOOoBaHMIO
PaGorinka HeslocTOBEpHbIC WM HEITOJHBIE TIepCcoHalbHble JaHHble PaboTHUKa, a
TaKKe JlaHHble, oOpaboTantbie ¢ HapylueHHeM TpedOBaHU 3aKOHO1aTeILCTRA;

3.1.7. orpaHuuMBaThL llepcoHalbHbIC laHHble PaboTHHMKA NpH Iepejaye
npe/icrapureto PaboTHrka ToJbKO TOW HHPOpMaLMelt, koTopast HeoOXoauMa st
BLITOJIHEHUS YKA3aHHbIM ITPEJICTABUTEIEM CBOUX MOJTHOMOYHI;

3.1.8. He 3anpalumuBath UHGOPMAIMIO O COCTOSIHMH 3/10poBbst PaboTHuka, 3a
HCKJIIOUEHUEM TEX CBEJICHUH, KOTOpblE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BLITOJIHEHUSI PAOOTHUKOM TPY/I0BOH (PYHKILIHH;

3.1.9. obecneunTh PaboTHrKy cBOOO/IHBLIA 10CTYIT K CBOUM [1€PCOHANIBHBIM
JAHILIM, BKJIIOYAs 1paBO Ha I0JIYUCHHE KOITMH JII0OON 3anucH, cojieprKalie
nepcoHaiibbie Jlannbie PaboTHuka;

3.1.10. npenocraButh 110 TpedoBannio PaboTHHUKa 10JHYO MH(OpMAITUIO O
€0 1ICPCOHAIBHBIX JIAHHBIX H 00padoTKe ITHX JIaHHBIX.

3.2. Jluua, umerouMe 10CTyn K IepCcOHaIbHBIM JlaHHBIM PaboTHUKE, HE
BIIpaBe:

3.2.1. nonyuarh 1 oOpadarbiBaTh nepcoiaibHbie JaHHbie PaborHuka o ero
MOJHTHYCCKUX, PEITUIMO3HBIX W HHbIX YOCHKACHHUIAX, UHTUMHOM KH3HU, YJIEHCTBE B
00UICCTBEHHBIX 00BEIMHCHUSX MK TIPO(COIO3HON JICATETLHOCTH;

uessx 0e3 nucbMeHHoro corjlacus PaGoTHuka.

3.3. Ilpu npunaTuu penieHui, 3arparuBarolmMx HHTEpechl PaboTHuKa,
QIMUHHCTPAIIMK  3aMpPEIacTcss  OCHOBBIBATLCS  HA  MEPCOHAJBHBIX  JIAHHBIX
PaGornuka, nosydeHHbIX HCKIOUYHUTEILHO B Pe3yJibTaTe MX aBTOMATU3UPOBAHHOM
00pabOTKM UK DJIEKTPOHHOI'O 1TOJIYHCHHUSI.

4. Ilpasa n o0s3annoctu PadoTHuka

4.1. B uensx odecricuetns 3allUThl IEPCOHAIBHBIX JIAHHBIX, XPAHSIIUXCS Y
paboroaaressi, PAOOTHUK HMeeT 1paBo Ha:

4.1.1.  onpejenenue  CBOMX  NPCICTABUTEICH JUIS  3alUTBLI  CBOMX.
[CPCoOHAILHBIX JIAHHBIX;

4.1.2. Tpebosanne 00 MCKIIOUCHUM MM UCHPABICHUU HCBEPHBIX HIIK
HCIO/IHBIX  NIEPCOHANBHBLIX  JalHbIX, a Takxke JaHHbIX, 00pabdoTaHHBIX C
Hapyuictuem Tpebdosannii Tpyrosoro Kojekca Pocculickoli denepauvu unu
nuoro QenepaiibHoro 3axkosa. llpy orTkase aJIMMHHUCTpallMK MCKIIOYUTE WIIH
HCIIPABHTL NepcoHabible JlaHHble PabDoTHHKa 110C/IeIHUH UMEeT NPaBo 3aiBUTH B
MUCHLMCHHOM (DOpME aJIMUHMCTPALIMM O CBOCM HECOIJIaCMM C COOTBETCTBYIOIIUM
obocHoBaHMeM  Takoro iecornacus. llepconanbhbie  jlaHHblE  OLEHOYHOIO
xapakrtepa PaboTHHK MMCCT 1PABO JIONOJHHTH 3aABJIECHHEM, BbIPAKAIOIIMM €I0
CO6C'1 BCHHYH TOYKY 3PCHUS]

4.1.3. tpeboBanue 00 M3BCIICHUU aJIMMHMCTpALMEe BCeX JIUI, KOTOPhIM
patec  OblIM  cOOOLIEHbl HEBEPHbIC WKW HCIMOJHBIE TMEpPCOHAJIbHbIE JIaHHBIC
Padorimka, 000 Bcex Npou3Be/IcHHLIX B HUX MCKIIOYEHUSAX, UCTIPABJIIEHUSX HIIN
JIONOJIHEHUSAX;

4.1.4. oOxkajoBaHnce B CyJ JOOBLIX HEIIPABOMEPHLIX JICHCTBUH WM
OCICHCTBUS A/IMHHHCTPAIMHU [IpH 00paboTKC M 3alUMTC MCPCOHAIbHBIX JaHHBIX
Pabornuka: '

4.1.5. Bo3MenieHue YOBITKOB M (MJIM) KOMIIGHCALMIO MOpPaJIbHOrO Bpejia B
cyieOHoM nopsiike.
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472, PabGoTHuk 00s3aH coo0llaTh aJIMUHUCTPAIIMK CBEJICHUS, KOTOPbIC
MOI'YT [IOBJIMSITH Ha IIPHHUMAEMbIC B OTHOLICHIH HErO PEIICHHs, Kacarolunecs ero
TPYJIOBOH 1eATENILHOCTH.

S. Xpaneuue nepconajibHbIX 1anibix Padornuka

S.1.JlokyMeHTBI, [OCTYMHUBIIMC OT PaGornuka, csenenusi o PaGoTHuke,
HOCTYHHBIIHE OT TPETLUX MLl C HHCbMEHHOro cornacus PaOoTHHKA, HHasd
uidopMalMs, KoTopas KacaeTest Tpy/10BoH jiesatellbHocTH PaboTHIKa, XpaHaTes B
ceiibe Ha OymMazkHBIX HOCHTEISX (TPY/I0Bas KHIXKKA, JU4HAd KapTodKa, JIMHHOC
JI0) M HA OJICKTPOHHLIX HOCHTEJAX € OIPAaHMYEHHBIM A0CTYNOM. JlnuHble
KAPTOUKH  YBOJICHHBIX palOTHHKOB XpaHsics B apxWBe 00pa3oBaTebHOrO
yupekieHus B aidasutiom nopsiike B Teuenue 75 ner (¢1.339 «llepeuns
THHOBBIX  YIPABJICHYCCKUX  JIOKYMEHTOB, — 00pasytoumxcst B J1CATEJbHOCTH
opratiusalyil, ¢ yKasaHueM CpPOKOB XpaHEHHs», yTBEPKICHHOro PykoBojauTeneM
dencpanbHoii apxuBHON ciyk0Obl Poccnu 6 oxra0pst 2000 r.).

6. OTBETCTBEHHOCTH A/IMHHUCTPAIIMH H €€ COTPYIHHUKOB

6.1. 3Bauwra npar PaboTiHuka, yCTaHOBJICHHBIX 3aKOHOIATEJIbCTBOM
Poccuiickoii Mesepatiny 1 Hactosumm [lonokeHUeM, OCYIECTBIACTCS CYAOM B
esisiX  [peceveHuss HENpaBOMEPHOIO  HMCIOIIL30BaHMs  11EPCOHAIbHbBIX  JAaHHBIX
PaboTHMKa, BOCCTAHOBJICHHWS HAPYUICHHBIX [1paB M BO3MEILUCHHUS TPUUHHEHHOIO
yiepOa, B TOM YMCIIe MOPa/IbHOT0 Bpe/ia.

6.2. Jluia, BUHOBHbLIC B HApyIUCHWMU HOPM, PELYJMPYIOUIHUX IOJYy4CHHUC,
00paloTKy W 3alldTy [CPCOHALHLIX JaibiXx paboTHUKA, MNPUBJIEKAIOTCA K
JMCHMIITMHAPHON W MarepualbHOW OTBETCTBCHHOCTH, @ TAKXKE INPHUBJICKAIOTCS K
MPask/1laHCKO-T1PAaBOBOH, Q/IMMHHUCTPATUBHON U YroJJOBHOW OTBCTCTBEHHOCTH B
[10Ps/(KE, YCTAHOBICHHOM (he/lepajibHbIMK 3aKOHAMM.



C IMOJOXKEHUEM
0 3amuiTe, XpaHennu, 06padoTKe H epeaate NepCoHAIbHBIX IAHHBIX PAOOTHHKOB
My HHIHIAILHOTO G10ZKETHOT0 I0MIKOJILHOI0 00pAa30BATEILHOT0 YUPEAKICHHS JNeTCKUH
caa Buaa Ne 12 «OrTs0peHoK»

O3HAKOMJICHDLI?
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